
 
 
       Added to e-records (Office use only)   

  Privacy Notice & Consent form signed (Office use only)    
    

Base@theReed Membership Form 
28 Convent Gardens, London W11 1NJ 

Telephone: 02089623573 
 

       Base Membership form 
This information is for our records only and will not be shared with any external organisations or partners (please 
refer to appendix B in the consent form document). 
 

      If you are under 18yrs please ask a parent/carer to fill in this form. 
 

Young Person 
Forename: 

 Young Person 
Surname: 

 

Date of birth:    
Gender (please 
tick): 

□ Male      □ Female  
□ Non Binary 
□ Unsure/Questioning 
□ I use another term (please 
specify):           
□ Prefer Not To Say                     

Pronouns 
(please tick): 

□ She/Her      □ He/Him 
□ They/Them 
□ I use other pronouns (please 
specify):                               

Address & 
postcode: 

 
 

Mobile:  Email:  
School/College/Uni 
(Optional): 

 

Parent/Carer 
Forename: 

 Parent/Carer 
Surname: 

 

Telephone:  Work:  
Mobile:  Email:  
Are you an Octavia resident? □ Yes      □ No 

         
      Ethnic Background (Optional): 

Asian Black Mixed White Other 
□ Asian □ Black African □ White and Black □ English/Welsh/Scottish/ 

Northern Irish/British 
□ Pls state: 

□ Indian □ Black  Caribbean □ White and Black African □ White Irish □ Rather Not Say 
□ Pakistani □ Black British □ White and Asian  □ Gypsy/Irish Traveller 
□ Bangladeshi □ Other Pls state: 

 
□ Other Pls state: 
 

□ Other Pls state: 

□ Chinese    
□ Arab    
□ Other Pls state: 
 

   

 
    Medical information  

Does your child/young person suffer from any illness, allergies or medical conditions? 
□ Yes              □ No 
 
Do they have a learning or physical disability?                                                                               
□ Yes              □ No 
 
Does your child/young person have any special dietary requirements?                                   
□ Yes              □ No 



 
If Yes, please describe details and how we can assist whilst they are in our care: 
Please state: 
 
 
  
 
 
 
 

   
   Second Emergency Contact: 

Full name:                                                                                                           
Relationship to young person: 
Full Address:                                                                                                       
Home telephone: 
Work/Mobile: 

   
   Young person Agreement 

I will abide by rules and be respectful to all staff, other young people and the space & equipment at all times, 
whilst attending Base@theReed and all related activities: 
 
Signed:                                                                        
Print name:                                                                       
Date:  

 
  Parent/Carer Permission (if young person is under 18 years old) 

Please sign your name if you are happy for your child/young person to attend Base: 
 
Signed: 
Print name:          
Date:  

 
Disclaimer 

Every precaution is taken to secure the wellbeing of your child/young person. If an accident occurs parents/carers will be informed 
on the contact details provided as soon as reasonably practicable in order for them to come and collect their child/young person. We 
will give help and support where possible but the responsibility for collecting and looking after the child/young person remains with 

the parent/carer. Please note that we do not assume any parental responsibility for the child/young person in case of illness, 
accidents or other misadventures. 



OCTAVIA  

General Data Protection Regulation 

Consent Form 

Octavia has a Data Protection Policy which we follow at all times. Please ask if you wish to 

see a copy of it. Please be aware that this consent form is completely optional and you do not 

have to sign this in order to become a member of our youth services. 

By signing this consent form, I/we agree to Octavia using the personal information supplied in 

the attached form (at Appendix A) to provide a digital media and youth programme service. 

By “provide a digital media and youth programme service” Octavia means: 
 

 all necessary steps/actions/work/activities/tasks associated with the usual business of 
a registered charity to provide a service to develop digital media and creative skills and 
care for/support the needs of the attendees (young people).  

 
I/we also agree and understand as follows: 

 that people who may have access to this information are Octavia staff who will use the 

information to provide a comprehensive youth service, e.g. to assist in developing 

creative skills in young individuals through digital media projects. 

 that Octavia may also share the information with outside agencies in the circumstances 

specified in Appendix B.  

I/we also give the following authorisation to Octavia: 

☐ I give authorisation for Octavia staff to contact the second emergency contact on 

Appendix A in an emergency if you are unavailable. 

☐ Consent to Octavia to use my photographs/video footage and audio recordings for 

Octavia’s website, publications, blogs, exhibitions, public display, and Social Media 

channels.  

☐ I confirm that I understand publication of my children’s audio/image/video 

footage/project work on Octavia’s website, publications and Social Media channels will 

mean that my audio/image/video footage/ project work will be viewable by those with 

access to the internet and consent to such processing of my personal data. Equally I 

understand that if my children’s audio/image/video footage/project work and details are 

placed on Octavia’s Website or Social Media Outlets that potentially this will be accessible 

by anyone in the world with internet access. Video footage may also be used by external 

organisations i.e. project partners, art organisations, educational organisations; along with 

the opportunity to showcase your work through film festivals, galleries and exhibitions with 

your consent [list of organisations in Appendix B]  (Please delete this clause if you do 

not wish to give consent in relation to your photographs/video footage) 

I/we have read and understand the list of external agencies that Octavia may disclose my/our 

personal information to or who may be entitled to see my/our personal information which 

appears at Appendix B. 



I/we freely give consent to the processing of the personal information contained in Appendix 

A by Octavia for the purpose of membership to Octavia’s youth and digital media programme 

and its disclosure to any of the external agencies listed at Appendix B. 

I/we also acknowledge receipt of the Privacy Notice at Appendix C which I/we confirm that 

I/we have read and understood. 

I/we confirm that prior to signing this Consent Form I was/we were informed of my/our right to 

withdraw my/our consent at any time. This will not affect any processing undertaken by 

Octavia prior to withdrawal. 

[Parent/carer/guardian not required to sign if young person is over the age of 18] 

Signed  

(Parent/carer/guardian) ………………………………..  

Young person (If over the age of 18) …………………………………  

Date ………………………………..  

 

Appendix A 

[Attach copy of personal information supplied by attendee (young person)/Parent/carer or 

guardian] 

Appendix B 

List of external agencies Octavia may disclose your personal information to or who may be 

entitled to see your personal information 

 The Police – Octavia wishes to co-operate with the police in the prevention and 

detection of crime. We will always check the reason for the request before disclosing 

any relevant information. Information may also be shared in order to prevent and take 

action against anti-social behaviour.  

 The Local Authority – Octavia is obliged to supply information to the local council 

Children’s safeguarding board to report any safeguarding issues involving a young 

person  so they can arrange to act if necessary depending on the severity of the issue 

or provide any support or services that may be needed by the family.  

 Social Services/Probation Service – relevant information may be disclosed 

depending on the type of information required and the reason it is requested.  

 Care/Support Agencies – relevant information will be disclosed depending on the 

type of information required and the reason it is requested. Generally this will be to 

assist you in accessing support needed, or for any health and safety reasons. 

 Octavia’s legal advisers – for the purpose of bringing and defending claims brought 

against the Octavia.  

 

 



 

 

Other organisations – Octavia may disclose personal data, in confidence, to another 

organisation working on behalf of the association for legitimate purposes e.g. research 

organisations. Your audio/image/video footage/project work may also be disclosed, in 

confidence, to the types of organisations listed below: 

 Arts organisations e.g. Tate Museums 

 Heritage partners e.g.  Heritage Lottery Fund 

 Creative partners e.g.  SPID Theatre 

 Project Funders e.g. John Lyons, Bit Lottery 

 Other organisations e.g.  Westway Trust, NHS 

 

Appendix C 

Privacy Notice (attach) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 


















